[image: image2.png]



Galway County Council

Community Support Schemes 2012
Guidelines for Applicants
Introduction

As part of our commitment to supporting local community development, social inclusion and age friendly communities, Galway County Council has launched its Community Support Schemes for 2012. This funding is available to support community and voluntary groups wishing to undertake economic or amenity type community initiatives in their areas.  There are limited resources available under these schemes in 2012, therefore the majority of financial awards will be of a small scale. 

What is the purpose of the Support Schemes? 

The purpose of the support scheme is to encourage and promote community and voluntary groups to take an active part in the development of their communities and to improve the Economic, Social, Heritage and Cultural aspects of their surrounding areas.  

Who should apply?

Any Community, Heritage and Voluntary or Sporting groups operating in County Galway (excluding the City) may apply. Priority will be given to Groups who are members of the Galway County Community & Voluntary Forum. 
What types of proposals are considered?

Support Scheme for Community Based Economic Development 2012
This scheme offers financial support for innovative economic actions especially those that create employment opportunities, or enhance economic self-sustainability in local areas and assist social inclusion activities.  Assistance is available to Community, Heritage and Voluntary Groups involved in the promotion of local economic development.  Galway County Council would particularly invite applications under the following themes:

1. Support for Community Managed Enterprise Facilities or Services (50% funding)
· Development of small business or enterprise units or serviced industrial sites by community groups where such enterprise facilities are otherwise unavailable.
· Provision of enterprise support services by community and voluntary sector that create employment in their local area.

2. Support of Community Events including Agricultural Shows or Tourism or Recreational Festivals (50% funding)
· Funding towards the marketing, overhead costs of events or shows, development of farmers or              community markets and tourism based festivals.

Support Scheme for Community Based Amenities and Services 2012
This scheme aims to support the improvement of community amenities and services.  Proposals which may qualify for funding under this scheme include the improvement of community facilities, the protection or improvement of natural or man-made amenities or enhancement to the appearance of the natural or built environment. Assistance is also available to community groups who promote interest, education, knowledge, and pride in, and facilitate appreciation and enjoyment of the heritage of County Galway. Galway County Council would particularly invite applications under the following themes:

3. Upgrading of Community Facilities (up to 75% funding)
· Renovation, refurbishment or upgrading of community facilities involving adapting community facilities for Universal Access and/or fire safety improvements and/or energy efficiency measures.

4. Support for Community Tidy Town Initiatives (50% funding)
· Small scale funding supports will be provided to community groups implementing tidy towns activities.

5. Initiatives, Activities or Equipment for Community Benefit (up to 75% funding)
· Support for purchase of equipment for community benefit.
· Support for delivering services or initiatives that will help disadvantaged or excluded groups for example young persons, older persons, Travellers, unemployed, lone parents, people with a disability, LGBT people, ethnic minorities and so on. 
6. Initiatives or activities to increase participation in Sport or Physical Activities (up to 75% funding)
· Funding towards projects that are clearly aimed at increasing the numbers who participate in the

Sport or physical activity of a particular group, club or organisation. Sports days, summer camps, school projects, and projects aimed at increasing the involvement of women, people with disability, 

Unemployed persons, older persons and travellers are examples of the type of projects that qualify    for funding.  

7. Support for Arts and Cultural Activities of Community and Voluntary Organisations

· Using the Arts Act Support Scheme Galway County Council will support events or activities of community and voluntary organisations which stimulate public interest in the arts, promote the knowledge, appreciation and practice of the arts, or assist in improving the standards of the arts in County Galway.

8. Support for Arts and Cultural Activities of Professional Arts Organisations

· Using the Arts Act Support Scheme Galway County Council will support events or activities of professional Arts organisations which stimulate public interest in the arts, promote the knowledge, appreciation and practice of the arts, or assist in improving the standards of the arts in County Galway.

9. Support for Heritage Activities of Schools, Heritage and Community Organisations

· Projects which demonstrate heritage best practice, can be replicated elsewhere in the county, have significant community involvement and show innovation will be considered for funding.

How much is funded? 

Funding support may be awarded from 50% to a maximum of 100% of the proposal costs depending on the category that your group is applying for and the strength of the proposal.  So for example if the proposal is estimated to cost €2,000, the maximum amount that will be funded is between €1,000 and €2000. You must be able to show how the remaining costs of the proposal will be funded. 

How will my application be assessed?

Your application will be assessed based only on the information provided on or with the application form. You are also encouraged to include documentation with your application to support any information given. A working group within the unit will assess your application and grade it with the following assessment criteria.

· How does the project contribute to greater social inclusion in your area?

· Does this project increase the range of community services in your area?
· How does the project adhere to the principles of best heritage practice?

· What is the overall quality of your application?

· Have you provided evidence of your group having, or being able to provide, matching funding?

· Have you shown that your group has the ability to deliver the project you are proposing?

· Have you included supporting documentation where it is relevant (community plans, evidence of insurance, consents required under heritage legislation such as consents from National Monuments and National Parks and Wildlife or the National Museum of Ireland, quotations to justify the costs you have included in your application)?

· What groups in your area will benefit from this project? (i.e. young people, children, older people etc and why are these groups a priority for your community group)  

· How your proposal will help achieve the overall objectives of the funding scheme. 

How will I know if my group has been successful?

The Community, Enterprise & Economic Development Unit of Galway County Council will formally write to your group letting them know if the application has been successful or not and will indicate the level of support on offer and conditions attached.  The funding must then be accepted formally in writing within 10 days of receipt of the approval letter. 

If my group is successful how do I draw down the grant? 

1. You must carry out the project or proposal first. 

2. You must then submit your claim to us before an agreed deadline (This deadline will be included in the letter informing your group if it has been successful). This claim will include:

· receipts for the full costs 

· evidence of public liability insurance with Galway County Council named as an indemnified party

· Other documentation which will be notified to you at approval stage. 

3. Funding not claimed by the agreed deadline will be cancelled. 

What else do I need to include with the application?

Please see attached checklist of items to include with your application form. Incomplete applications or failure to include all necessary documentation will result in your application not being considered for funding. 
Where do I send the completed application? 

Please send completed application forms to:

Community Support Schemes,
Community, Enterprise & Economic Development Unit,

Galway County Council, Prospect Hill, Galway.

You may also submit a scanned version of the application by email but it must be signed by an appropriate officer in your Group. The email address is bbarrett@galwaycoco.ie 
Note: 

1. We advise groups to keep copies of all documentation submitted as we cannot be held responsible for any documentation that goes missing in transit. 

2. When we receive your completed application form we will issue you an acknowledgement letter along with a reference code. Please quote this reference code in any correspondence or communication with us. If you do not receive an acknowledgement letter promptly, please contact us to ensure we received your application

3. We would encourage you to submit your application in advance of the closing date.   

For further information or assistance in completing the application form, please contact the Community, Enterprise & Economic Development Unit on Tel: (091) 476400 Fax: (091) 779082 or E mail: bbarrett@galwaycoco.ie. Application forms may also be downloaded from www.galway.ie.
Closing Date for Completed Application Forms is:

5.00 pm Monday 27th February 2012

Application Checklist

	1
	Application Form fully completed

	

	2
	Details of any planning permission sought and/or agreed/proof of exemption(if relevant)         
                   
	

	3
	Where the proposal involves site works, a copy of Ordnance Survey maps indicating location of proposal(if relevant)   
                                                                        
	

	4
	Any consents required under heritage legislation such as consents from National Monuments and National Parks and Wildlife or the National Museum of Ireland,

	

	5
	Evidence of Land Ownership/Permission to use land (If relevant)                                                                
	

	6
	Copy of relevant quotations of all costs specified on section 3 of application     

	

	7
	Evidence of Public Liability Insurance to a minimum value of €6.5 million for any one claim and Galway County Council indemnified


	

	8
	Evidence of capacity of group to deliver the project on time

	

	9
	Any relevant further information on the activities of your Group in support of your application (annual report, leaflets.) 

	

	10
	Evidence of matching funding required for proposal for example current bank statement


	

	11
	Community Forum Registration number

	

	12
	Tax reference number or CHY number

	


Conditions Relating to Community Support Schemes 2012
1. For proposals to qualify under the scheme, the facilities / service to be provided must be available for the use and enjoyment of the general public at all reasonable times, either free of charge or subject to moderate charges to cover any management and maintenance costs, Satisfactory arrangements for future management and maintenance of the facility must be made by the Group.  

2. All works should be compliant with Public regulations i.e. Planning Law, Fire Safety Requirements, Health & Safety Requirements and Universal Accessibility. Written evidence should be supplied unless otherwise exempted.

3. Written consent from landowners / property owners will be required for any works undertaken.
4. Confirmation of necessary consents required under heritage legislation such as National Monuments and National Parks and Wildlife or the National Museum of Ireland.

5. Proposals involving landscaping / public space works / works to natural or man-made environments must be accompanied by an Ordnance Survey map outlining site location.  

6. All projects should have evidence that adequate and comprehensive Public Liability insurance is in place to a value of at least €6.5 million for any one claim. Galway County Council accepts no responsibility and concedes no liability in respect of any accident, injury, or damage to property or person however arising regarding any incident, occurrence or claim which may take place. For outdoor events groups should have Public Liability Insurance for a minimum of €12.7 million.  Groups awarded financial support will have to provide specific indemnity for Galway County Council on their Insurance policy in respect of their project.
7. Due to constraints on the level of resources available under these schemes, Galway County Council is limiting the number of financial awards that can be accessed by a single group. Therefore only one application per group will be considered.  
8. In the case of capital works, groups will have to provide a certificate of completion and confirmation of the value for money achieved from an appropriate qualified person, (engineer or architect). The costs of this, if any, will have to be borne by the group. 

9. Each year the Council receives more applications than we can fund. This means that we have to prioritise the application according to our objectives. These objectives include promoting social inclusion, community development, economic development, quality standards and health and safety of the built environment. 

10. All applicants are required to furnish their tax reference number. In the case of a Group which has been granted the status of a charitable organisation by the Revenue Commissioners, the “CHY” number issued to that body is required.  
11. Galway County Council must be satisfied about arrangements for the future maintenance of the projects we fund.  Applicant Groups will be expected to have ownership or effective control of the land and/or buildings affected and have a constitution to ensure continuity of responsibility into the future.  In some cases, the Council may, as a condition of grant assistance, require the Applicant Group to enter into a covenant or agreement to ensure the future maintenance and management of the amenity for the purpose for which the project has been funded.
12. The support from Galway County Council must be acknowledged in any publicity material produced in regard to the Project. This will involve including the Galway County Council Logo on any printed/promotional material associated with the project.

13. Groups implementing projects involving persons aged under 18 years of age will be required to have a child safety code of practice in place.
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Community Support Schemes 2012

	This form is also available in large print.

Tá míle fáilte romhat an fhoirm seo a líonadh i nGaeilge 

agus tá leagan Gaeilge den fhoirm seo ar fáil chomh maith.


	
	Comhairle Chontae na Gaillimhe

Galway County Council


	

	Before completing this form please read the attached grant guidelines carefully

Closing Date for receipt of Application Forms is:

5.00 pm Monday 27th February 2012

	Please tick (() which scheme you are applying for. 

Successful Groups will only be allocated funding under one scheme. 
Support Scheme For Community Based Economic Development 2012
1. Support for Community Managed Enterprise Facilities or Services (50% funding)


2. Support of Community Events including Agricultural Shows or Events and 
Tourism or Recreational Festivals (50% funding)
Support Scheme For Community Based Amenities and Services 2012
3. Upgrading of Community Facilities (up to 75% funding)
4. Support for Community Tidy Town Initiatives (50% funding)
5. Initiatives, Activities or Equipment for Community benefit (up to 75% funding)
6. Initiatives or activities to increase participation in Sport or Physical Activities (up to 75% funding)

7. Support for Arts and Cultural Activities of Community and Voluntary Organisations

8. Support for Arts and Cultural Activities of Professional Arts Organisations

9. Support for Heritage Activities of Schools, Heritage and Community Organisations                      


	


1. Details about your Group

	Name of your Group



	Address of Group



	Please give us a short description of what your group does (50 words max) 


	Please give your Groups Community Forum Number _________________
Priority will be given to Groups who are members of the Galway County Community & Voluntary Forum. For further details contact the Community, Enterprise and Economic Development Unit of Galway County Council on 091 476511)   

	What (if any) is your Groups Tax Ref No. or Charity No.  
  

	Please give us the Name & Address of person to whom correspondence in regard to this application is to be sent
Phone No                               E-Mail                                                   Mobile

Please note that all correspondence in regard to these schemes will be sent to this address.


2. Details about your Groups Proposal

	Please give a brief description about your groups proposal (100 words max)
State what exactly you intend to do and who will benefit from the project, identify any specific groups in the community who will benefit where appropriate, (i.e older people, young people, persons with a disability, the unemployed). If relevant, how it will promote interest, education, knowledge, and pride in, and to facilitate appreciation and enjoyment of the heritage of County Galway.


	Please indicate your Groups capacity to carry out the proposal (50 words max) (For example what structures are in place? Who will oversee it? Is there community support for it? Is there match funding in place? Has your group carried out a similar project in the past. etc.)



	Where will this proposal be delivered?



	When will the proposal be delivered?
Start date for proposal        _____________________ 

Finish date for proposal      _____________________

	If you are applying for an enterprise related grant, what level of employment will be created if this project is implemented? (where relevant)
 SHAPE  \* MERGEFORMAT 


Number of New Jobs created  and/or                Number of Jobs sustained

	If you are applying for a sport and recreation grant, what level of increased participation do you intend to achieve through your initiative or activity?

                    Target number of increased participants in Sport/Recreation 



	Does your project require any of the following?

a) Planning Permission                                         Yes   □       No   □
 Making Application     □
     
       If yes, please state Planning Reference No     ______________  

b) Fire Safety Certificate                                         Yes   □     No   □
 Making Application     □
c) Consent from the National Monument Service, National Parks and Wildlife or the National Museum                                                           Yes   □    No   □
Where a group is applying for funding which involves construction works where planning permission or a Fire Safety Certificate is not needed then the group must provide written documentation from Planning Authority that indicates that the project is exempt.

	Land Ownership (if applicable)   

Does your Group own the lands involved in the proposed project?   Yes   □
        No   □

If Yes the group is required to provide copy of the Deeds with application.

If No, have you agreement to use the lands?                                        Yes   □
        No   □
Please provide written evidence of this permission with the application

	Please state who will manage the facility / service on completion _______________________
If this is different from your group, have you consulted them about this?    Yes   □
        No   □
Please provide written documentation of agreement from this organisation to manage the facility with application


3. Details about Proposal Costs

	Please note that there are limited resources available under these schemes in 2012 and the majority of financial awards will be of a small scale. Please contact the Community, Enterprise and Economic Development Unit of Galway County Council for indications of the level of financial awards available under the different elements of these two schemes. All estimated costs must be supported with relevant quotations. 
Please give a break down of the Proposal costs in the table below
Description

Cost

Total Cost of the Proposal:   €__________
Amount Applied for:               € __________
Please state how the proposal will be match funded and supply evidence ___________________
__________________________________________________________________________________




4. Declaration

	On behalf of (Name of Group) ______________________________________________   I declare that the information contained in this application is accurate. 

Signed:                        _____________________________
Position in Group:      _____________________
Date:                             _____________________ 




Please send completed application forms & documentation to:

Community Support Schemes,
Community, Enterprise & Economic Development Unit,
Galway County Council,  

County Hall,
Prospect Hill,
Galway.

or by email to bbarrett@galwaycoco.ie 
Application forms may also be downloaded from www.galway.ie
Closing date for receipt of Application Forms is:

5.00 pm Monday 27th February 2012
Incomplete Forms will NOT be considered
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