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	Title of event (as it should appear in print):

	Location: (please give full address)

	Dates:

· Start date:

· End date:



	Contact name for further info:

Email: 

Phone:

Web: (please give address for where further details are available online)

All above as they should appear in print for the public 

	Craft Discipline (if applicable): 

	Please mark (with an x) which category best describes your event: 

Exhibition  ___

Talk/ lecture  ___

Workshop  ___

Fair  ___

Other ___ (please explain)

	Outline of your event (maximum of 25 words)



	Description of your event (maximum of 150 words)



	Dates and venue for proposed activity.



	City or County?

	

	Opening hours (please be as exact as possible with this)

	

	Is there a participatory aspect to your event?  If so please describe. e.g. Workshops  



	

	Contact details for further information (not for public dissemination):  




Images 

Format
Please send high quality JPEGs. Please note, JPEG is a format that degenerates the image when altered and re-saved and thus an image submitted as a JPEG runs the risk of being rejected for image quality reasons. Please therefore ensure that the jpegs sent are capable of high quality print reproduction (see resolution above).

TIFF files are also acceptable, although as these files are often very large to send by email so it is best to send a high quality jpeg. Tiffs are fine to submit on disc.

As a general rule file sizes should not be less than 400kb and no greater than 3mb (please note however, the quality of the image/jpeg submitted ultimately dictates if the image is of an appropriate standard).


Labeling
Images submitted must be appropriately labeled to include details such as; photographers name, title of work, craftsperson’s name, guild name etc. 

