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Check List  

Higher Education Student Grant Scheme 2011/2012 
Before you complete your application form you must read the application form Guidelines to identify the 
required supporting documentation relevant to you under each Section, and which you must submit with 
your application.   In order for us to accept your completed application for assessment you must ensure that 
you have all the required supporting documentation with your application.  
Please refer to the Check List hereunder which relates to each Sections of the application form. 

 Category of Applicant - Are you:   Student Dependent on Parent(s) or Legal Guardian, 

 Mature Student Dependent on Parent(s) or Legal Guardian, 

 Independent Mature Student    

Note1:  In certain circumstances further documentation or clarification of documentations submitted may  

            be required.   

Note 2: If you are submitting a ‘REVIEW’ Application you are not required to submit documentation listed  

             at Sections A,B,& C above.                                                   PTO for SECTION F: Reckonable Income  

Section A        Applicant’s Personal Details 
Have you  

included the 

Document 

Ref Supporting Documentation 

The application form Guidelines provides a full description of the required documents for 

each Section. 

Yes         No           A5      Proof of Identity -  Original  Birth Certificate (long form) 

Yes         No           A10 Independent Mature Applicants must show proof of their  independent 
residence from the 1st October 2010 to Sept. 2011 .  (Please refer to the 

application form guidelines for the full list of documents required).                                                        

                                                        If not Independent candidate please tick here  

Section B        Applicant’s Nationality, Immigration, Status and Residency Details 

 

Yes         No           B2  
 

Proof of Nationality  - EU & EEA Countries, and  Switzerland  (Please refer to 

the application form guidelines for the full list of documents required). 

Yes         No           B3 Proof of Nationality -  Other than the countries in B2 above:  (Please refer to the 

application form guidelines for the full list of documents required). 

Yes         No           B4 Proof  of Residency - in Ireland or EU for at least 3 out of the last 5 years between 
September 2006 and August 2011 (See Guidelines for all documents required). 

Section C    Applicant’s Academic History & Sources of Student Financial Assistance 

 
Yes         No           C2  Proof  of Previous Courses attended or completed      If not applicable tick here  

Yes         No           C6  Proof  of any other student finance applied for or received.     If  n/a tick here  

Section D         Personal Details of Your Parent(s), Legal Guardian, Spouse, Civil Partner or 

Cohabitant 

Yes         No           D1 Personal Public Service (PPS) number(s)  –  must be given.  

Yes         No           D5 
 

Proof of Parents (or Candidate) Separation /Divorce - (Please see the 

application form guidelines for the full list of documents required).             

                                                                           Not Separated /Divorced tick here  
Section E   Details of Dependent Children 

Yes         No E1 Proof if there are four or more dependent children  -  A birth certificate for 
each dependent child must be provided.   (Please see the application form 

guidelines for the full list of documents required)         If not applicable tick here  

Yes         No     E2 
 
 

Other dependent children attending a full-time course.     If there are 2 or more 
dependent children, or the candidate’s parent, attending a full-time course in one of 
the institutions listed in question E2 of the application form, you must provide a 
letter from the college or institution confirming that the student(s) is registered full-

time in 2011/12                                                       If not applicable tick here   
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NOTE: Your application cannot be accepted if you do not have all the required supporting documents 

 

Official Use Only:                       Checked By:______________________      Date:________________    

 Stream 1:                            Stream 2:                                               Stream 3: 
Employee/PAYE                         Self-Employed/Farming                                 Provisional awards/Course - 

HSE/FAS.                              Rental income/Co. Director/Shares.                  Selection /Exam results 
 

Section F   Reckonable Income 
Proof of all income for the 2010 tax year must be provided, You must declare all income whether it arises in 

Ireland or abroad. 

NOTE:    You must refer to the application form Guidelines regarding all Reckonable Income in order to  

               identify the   required supporting documentation that you must provide  in relation  to income under  

               each Income category  listed hereunder: 

Have you  

included the 

Document 

Ref Categories of Reckonable Income  

             
Yes             No 

F1 - Income from employment                                                   If not applicable tick here   
  (P60,  P45,  P21,)  

            
Yes            No 

F2 - Social welfare payments                                                      If not applicable tick here   
  (A Statement from Dept. Social Protection) 

            
Yes            No 

F3 - Payments from other government departments or state agencies such as the Health     

  Service Executive (HSE), FÁS or a local authority             If not applicable tick here   
            
Yes            No F4 

-   Income from Self-employment or Farming.                      If not applicable tick here   
    (Accounts and Notice of Assessment)  

            
Yes            No F5 -   Rental and other income from land and property              If not applicable tick here   
            
Yes            No F6 -   Details of proprietary directorships and shareholdings     If not applicable tick here   
            
Yes            No F7 

-   Income from pensions other than the Social Welfare  

   State Pension                                                                      If not applicable tick here   
            
Yes            No F8 -   Income from savings, deposit accounts and investments: If not applicable tick here   
            
Yes            No F9 -   Income from maintenance arrangements                           If not applicable tick here   
            
Yes            No F10 -   Lump sum payments from retirement and redundancy     If not applicable tick here   
            
Yes            No F11 

-   Income from the disposal of assets or rights, or                If not applicable tick here   ----  Income from the realisation of a life assurance policy       If not applicable tick here   

            
Yes            No F12 -   Income from gifts or inheritances                                      If not applicable tick here   
            
Yes            No F13 -   Income from other sources not mentioned above              If not applicable tick here   
            
Yes            No F14 

-   Legally enforceable maintenance payments to a            

     separated spouse:                                                              If not applicable tick here   
            
Yes            No F15 -   Pension contributions towards retirement                         If not applicable tick here   
            
Yes            No F16 

-   Permanent change in circumstances in relation to  

     reckonable income                                                            If not applicable tick here   
Declaration 

            
Yes            No 

Page  
15 Is the Declaration Form on page 15  signed appropriately. 


