Foirm Chlaraithe Solathrai

Supplier Set-up Form

Comhairle Chontae na Gaillimhe
Galway County Council

T4 an fhoirm seo le fail i gclé6 mér chomh maith

This form is also available in large print

Ta mile failte an fhoirm

seo a lionadh i nGaeilge

NOTAI: Léigh go ctiramach, le do thoil, sula ndéanann tu
an fhoirm a chomhlanu
Ma td tu le bheith i do sholathrai nua ag Comhairle
Chontae na Gaillimhe, ba chéir duit Cuid A den Fhoirm
Claraithe Solathrai a chomhldnd agus i a chur ar ais
chuig an duine i gComhairle Chontae na Gaillimhe ata
do d’fhostu thar ceann an Udardis Aitidil.

Seolfar Foirmeacha Neamhchombhldnaithe ar ais chuig
Solathraithe ar na cliseanna seo a leanas; nior
freagraiodh gach ceist i gCuid A, nior cuireadh cdip de
Cheanntdsc Raitis Bainc ar fail.

Ni mér do do theagmhalai i gComhairle Chontae na
Gaillimhe Cuid B den Fhoirm a chomhlanu agusia
chur ar aghaidh go fmssupplier@galwaycoco.ie le
haghaidh préisedla. Chomh luath agus atd si
dearbhaithe agus proiseadilte cuirfidh Cuntais Inioctha
an Solathrai agus an Teagmhalai laistigh de CCG ar an
eolas tri riomhphost faoi ID an tSolathrai nua.

Cuirfear na foirmeacha ar ais chuig an Teagmhalai i
gCombhairle Chontae na Gaillimhe mura mbeidh Cuid B
den fhoirm comhldnaithe agus sinithe.

foctar na solathraithe nua tri riomhaistriu airgid (EFT).
Tabhair do d’aire nach ndéanfar ach iocaiocht chuig
Cuntais Bhainc ata gaolmhar le hEagraiocht/Duine/
Cuideachta/Tradalai Aonair/Carthanacht ata claraithe
mar an Solathrai. Ni mdr na sonrai bainc a chuirfear ar
fail a bheith Udaraithe ag Sidrthdir/Rialtéir Airgeadais
na Cuideachta agus ni mdr coip de Cheanntdsc Raitis
Bainc na heagraiochta a bheith ina dteannta ag
dearbhu Ainm, BIC & IBAN. Tagair don Fhoirm
Shocraithe Sholathrai - Fégra Priobhaideachta.

Ni ghlacfar le leasuithe ar Chuntais Solathraithe ata
ann cheana ach amhain ar fhoirm Chlaraithe Solathrai
de chuid Chomhairle Chontae na Gaillimhe/foirm i
gcomhair Leasaithe. Caithfidh an Solathrai Cuid A
amhain a chomhldnu agus a chur ar ais chuig
fmssupplier@galwaycoco.ie

Ma td leasu 4 lorg agat ar shonrai an chuntais Bainc
ata coinnithe ar an gcomhad ID Solathrai ata agat
cheana, caithfidh na sonrai nua Bainc a bheith
bainteach leis an Eagraiocht, a bheith Udaraithe ag
Stiurthéir/Rialtoir Airgeadais na Cuideachta agus cdip

NOTES: Please read carefully before
completing form
If you are being established as a new supplier to
Galway County Council, you should complete Section A
of this Supplier Set up Form & return it to the personin
Galway County Council who is engaging you on behalf
of the Local Authority.

Incomplete Forms will be returned to Suppliers for the
following reasons; all questions in Section A not
answered, Copy of Bank Statement Header not
included, or your contact in Galway County Council has
not completed Section B.

Your contact in Galway County Council must then
complete Section B of the Form and forward it to
fmssupplier@galwaycoco.ie for processing. Once
validated and processed, Accounts Payable will notify
both the Supplier and the Contact within GCC of the
new Supplier ID by e-mail.

Forms will be returned to Contact within Galway
County Council where Section B of the form is not
completed and signed.

All new suppliers are paid by Electronic Fund Transfer
(EFT). Please note that payment will only be made to
Bank Accounts that are related to the
Organisation/Person/Company/Sole Trader/Charity
that is recorded as the Supplier. The Bank details
provided must be authorised by the Company
Director/Financial Controller & accompanied by a copy
of the organisations Bank Statement Header confirming
agreed Name, BIC & IBAN. Refer to Supplier Set-Up
Form — Privacy Notice.

Amendments to existing Supplier Accounts will only be
accepted on the Galway County Council Supplier Set-
up/Amendment form. Supplier to complete Section A
only and return to fmssupplier@galwaycoco.ie

If you are requesting an amendment to the Bank
account details held on your existing Supplier ID file,
the new Bank details must relate to the Organisation,
be authorised by the Company Director/Financial
Controller & accompanied by a copy of the
organisations Bank Statement Header confirming
agreed Name, BIC & IBAN.
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de Cheanntasc Rditis Bainc na heagraiochta a bheith
ina dteannta ag dearbhi Ainm/BIC & IBAN.

Cineadl Socraithe (cuir 'v"' sa mbosca cui)

Set-Up Type (mark 'v"' in the relevant box)

Nua:

New:

Leasu:
UA Solathrai:

Amend:

GCC Supplier ID:

Cuid A: Ta an chuid seo le comhlanu ag an
Solathrai

Supplier

Section A: This section is to be completed by the

1. Sonrai Solathrai

1. Supplier Details

Ainm na Cuideachta / Tradalai
Aonair / Eagraiocht /

Name of Company/Sole
Trader/Organisation/

Carthanacht Charity

Cineal Gnd Type of Business
Seoladh Address

Eircod Eircode

Ainm Teagmhalai

Contact Name

Uimhir féin

Phone Number

Uimhir Fon Pdca

Mobile Number

Uimhir Facs

Fax Number

Seoladh r-phoist

E-Mail Remittance Address

An t-airgeadra a bheas ar an
sonrasc 6n solathrai

Currency Supplier will
Invoice in

Euro

Steirling / Sterling

Dollar (na Stat Aonaithe/US)

Eile / Other

2. Sonrai Comhlachta/Eagraiochta

2. Company/Organisation Information

Uimhir Thag. Chanach

Tax Reference Number

Uimh. aitheantais CBL Vat Reg. No.
Uimh. PSP PPS No.
Uimh Charthanais Charity No.

3. Sonrai Bainc

3. Bank Details

Ainm an Bhainc Bank Name

Uimh Chuntais (8 digiti) Account No (8 digits)
Cod Sértala Sort Code

Cad Aitheantais Bainc: BIC:

Uimhir Idirnaisiunta Chuntas IBAN:

Bainc:

Sonrai Bainc Udaraithe ag:

Bank Details Authorised by:

An post san
Eagraiocht:

Position held within
Organisation:
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Sonrai Teagmhala:

Contact Details:

Siniu:

Signature:

Data:

Date:

An bhfuil céip de Cheanntasc
Raitis Bainc na hEagraiochta
iniata lena ndearbhaitear na

Have you included a copy of the
Organisations Bank Statement

Ta/Yes

Header confirming Bank

Nil/No

Cuid B. Ta an roinn seo le comhlanu ag an duine a bhfuil
conradh & dhéanambh aige/aici thar ceann Chombhairle
Chontae na Gaillimhe

Section B. This section is to be completed by the
person engaging the Supplier on behalf of Galway
County Council

Cineal Solathrai (cuir 'v"' sa mbosca cui)

Supplier Type (mark 'v"' in the relevant box)

Solathrai Tradala

Trade Supplier

Deontais Eile

Other Grants

||

Bronnadh Aoislitntais

Superannuation Awards

Eile:

Other:

Costais (Foireann srl.)

Expenses (Staff etc)

Udaras Aitiuil

Local Authority

Coimisinéiri loncaim

Revenue Commissioners

Asbhaint Parolla

Payroll Deductions

Deontais

Grants

lasacht Tithiochta

Housing Loans

Deontais Ardoideachais

Higher Education Grants

ninanl

larrtha ag: Requested by:

Ainm Name

Ranndg Department

Data Date

Siniu Signed
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Cuid C.
Usaid Oifige Amhain (Cl)

Section C.
For Office Use Only (AP)

Data Faighte Date Rec'd

Baili Valid Ta/Yes Nil/No
Mas ‘Nil’, tabhair sonrai:
If No, provide details:

Céip de Cheanntasc Raitis Bank Statement i .

. , . Ta/Yes Nil/No
Bainc na hEagraiochta Header included
larratas chun sonrai bainc a | Request to amend Bank Ta/Yes Nil/No

leasu, arna dheimhniu tri
ghlaoch guthain leantach
chuig an Eagraiocht.

Details, confirmed by
follow-up phone call to
Organisation.

Sonrai, cé leis a labhair tu, data, am:

Details, who you spoke to, date, time:

Data Deimhnithe DIC

Date TCC Verified

Stadas DIC Seolta ar ais

TCC Status Returned

Data Proiseailte

Date Processed

ID Solathrai nua

New Supplier ID

Sinithe

Signed

Ceanglais Bhreise:
Mas cuideachta thogala ata ionat agus ma ta
feidhm ag Cain Chonartha lomchui maidir leis
an obair, ni mor duit Foirm Chomhairle
Chontae na Gaillimhe maidir le cur ar bun CCI
(Cain Chonarthai lomchui) a chomhlanu agus
a chur ar ais freisin, ar foirm i sin ata ar fail ar
an Idirlion ag:
http://www.galway.ie/ga/seirbhisi/chombhairle/air
geadais/inioc/rct/
Ni mér do gach cuideachta/duine aonair a
fhaigheann iocaiocht 6 Udaras Aitiuil, Teastas
Glanta Canach baili a bheith acu an trath a
dhéantar an conradh & an iocaiocht. Mas rud
é go sroicheann na hiocaiochtai iomlana an
tairseach €10,000 laistigh de thréimhse
rollach 12 mhi, ni féidir aon iocaiochtai a
dhéanamh go dti go bhfaightear Teastas baili.
Caithfidh gach solathréir a nUimhir Thagartha
Canach a sholathar duinn chun gur féidir linn
a Stadas DIC (Deimhniu imréiteach canach) a
dheimhnid.
Tagann gach iocaiocht chuig solathraithe i
gcombhair sheirbhisi ghairmiula m.s. seirbhisi
dlithiula, innealtdireachta, sainchomhairle

Additional Requirements:
If you are a construction company and
Relevant Contract Tax applies to the work
you must also complete and return a
Galway County Council RCT Set-up Form)
available on the Web at:
http://www.galway.ie/en/services/yourcouncil/
finance/accountspayable/relevantcontractstax/
All companies/ individuals receiving
payment from a Local Authority at contract
& payment stage must have a valid Tax
Clearance Certificate, where total payments
reach the €10,000 threshold within a rolling
12month period, payments cannot be made
until a valid Certificate is received. All
Suppliers must provide us with their Tax
Reference Number (TRN) No. for R.O.S. so
Galway County Council can verify the TCC
Status.
All payments to suppliers for professional
services e.g. legal, engineering, consultancy,
etc are subject to Professional Services
Withholding Tax.
All Invoices MUST provide a clear and
detailed description of works carried out.
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&rl, faoi réir Chain Shiarchoinnealach ar
Sheirbhisi Ghairmitila.

Ni MOR tuairisc shoiléir ar na hoibreacha a
rinneadh a bheith i ngach Sonrasc.

Ni féidir ordu ar bith a chur isteach 6 solathrai
nua na iocaiocht ar bith a dhéanamh chuig
solathrai nua le haghaidh earrai/seirbhisi go
dti go bhfuil na sonrai cui canach agus bainc
faighte ag Cuntais Inioctha.

Caithfear gach Sonrasc a chur go direach faoi
bhraid ar nOifig Chuntais Iniochta, Comhairle
Chontae na Gaillimhe, Aras an Chontaie, Cnon
na Radharc, Gaillimh agus caithfear freisin
Uimhir Orda Ceannaigh a lua ar an Sonrasc.
Caithfear uimh. & UTC, CBL n6 PSP a lua ar
gach sonrasc.

Caithfidh gach sonrasc cloi le Rialachain CBL
m.s. cuntasaiocht le CBL san direamh nuair is
cui, an rata ceart CBL a chur | bhfeidhm,

Nodaireacht; ‘Na cur CBL san direamh sa

sonrasc’ n6 ‘CBL ar an solathair seo le cuntasu
don Phriomhchonraitheoir’ cibé is cui.

No order can be placed or no payment can
be made for goods/services to a new
supplier until the relevant tax and bank
details are received.

All Invoices must be submitted directly to
Accounts Payable, Galway County Council,
Aras an Chontae, Prospect Hill, Galway
guoting Invoice No, Purchase Order (PO)
Number & TRN, VAT No or PPS No. for the
Supplier.

All Invoices must comply with VAT
Regulations, i.e. Accounting for VAT where
appropriate, Correct VAT rate applied,
Notation; ‘No VAT to be included in invoice’
or ‘VAT on this supply to be accounted for
the Principal Contractor’, whichever is
appropriate.

Ma ta an fhoirm seo a lionadh chun solathrai nua

a shocru, seo an fhoirm chomhlanaithe ar ais

chuig do theagmhalai i gComhairle Chontae na

Gaillimhe

If completing form as a New Supplier Setup,
please return completed form to
your GCC Contact

Ma ta an fhoirm seo a lionadh chun sonrai

If completing form as an Amended Supplier

solathrai a leasu, seo an fhoirm chomhlanaithe ar

ais chuig:

Setup, please return completed
form to:

Oifig na gCuntas Iniochta
Comhairle Chontae na Gaillimhe
Aras an Chontae

Cnoc na Radharc,

Gaillimh

H91 H6KX

Accounts Payable
Galway County Council
Aras an Chontae
Prospect Hill

Galway

H91 H6KX

T: (091) 509031
F: (091) 509010
fmssupplier@galwaycoco.ie

www.gaillimh.ie

www.galway.ie
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